
 

 

 
 

Position 

Title: 

Coordinator of Innovation and STEM  Group/Salary: Tech Spec/Band 6 

Department: Department of Teaching and Learning FLSA Status: Exempt 

Reports to:    Assistant Director, Teaching and Learning Date: July 1, 2022 

 

PURPOSE OF POSITION 

This position is responsible for leveraging the Pennsylvania Department of Education’s STEM initiatives to 

ensure that DCIU develops and offers innovative learning practices to support students, staff, parents, and 
community members.  Critical areas of responsibility include, but are not limited to programming and services, 
social media, flexible learning platforms, instructional technology, STEM curriculum evaluation and 
development, and instructional coaching models for innovative practices.  

 

ESSENTIAL FUNCTIONS 

 

1. Engage in DCIU’s Continuous Improvement Process by systematically and continuously 
monitoring goals to ensure that activities are related to outcomes. Participate in DCIU work groups 
to facilitate the attainment of organizational and department goals.  

2. Strategically plan for and coordinate the development and delivery of STEM (Science, technology, 

Engineering, Math) initiatives and the broader Delaware County STEM Ecosystem. 

3. Facilitate teams to enhance teaching, learning, and engagement through the development and integration of 

educational innovations in curriculum, pedagogy, assessment, and personalized learning. 

4. Challenge and support DCIU teams and our clients to take risks, move at a rapid pace, envision, and create 

innovative and adaptive learning spaces. 

5. Develop and deliver professional development to transform instructional culture and climate in schools to 

enhance engagement and extend learning beyond the traditional learning framework. 

6. Train and support the DCIU Teaching and Learning team in the delivery of innovative professional 

development that is grounded in current research-based practices in STEM related initiatives. 

7. Envision and develop supports for DCIU programs and clients to look at STEM programming through the lens 

of equity to ensure inclusion and access for all. 

8. Expand the Continuing Professional Education program by establishing partnership agreements and reshaping 

courses to be agile and accessible to meet the diverse needs of our consumers. 

9. Build and promote strategic partnerships between pre-K-12, business, and higher education entities. Support 

grant writing and entrepreneurial activities to maximize additional revenue sources for the DCIU. 

10. Demonstrate leadership as a member of a professional learning community by staying current in relevant 

educational issues through presenting and actively participating in state, local, and national conferences and 

maintaining active membership in professional educational organizations. 

11. Assist in the management of departmental budgets for the purpose of tracking allocation of funds, 

expenditures, and revenue while providing services within the respective budgets. 

12. Other duties as assigned. 

 

KNOWLEDGE & SKILL REQUIREMENTS: 
 

Education Required: Master's degree in related field (STEM, Innovative Learning, Instructional Technology); 
doctorate preferred 
 

 

Certification Required: Pa. Department of Education (PDE) Certification in a STEM related area.  

INTERMEDIATE UNIT 25 



 

 

Supervisory certificate in curriculum and instruction, instructional technology, or 
educational leadership. 

 

Experience Preferred: Five years of classroom teaching in a STEM related field or professional development 

experience in supporting STEM and/or innovative practices 

 

Other Qualifications: Oral and written communication skills, computer literacy, strong organizational skills, 
must use tact and diplomacy, acts as leader on equity issues.  Excellent decision-
making skills; Ability to relate to and function effectively with people of varying 
background and position. Ability to communicate effectively and possess a positive 
and professional attitude toward duties and responsibilities. Evidence of high personal 

esteem and integrity and the highest level of honesty, trust and business acumen. 
 

SUPERVISION OF PERSONNEL: 
 

None 

 

PHYSICAL/MENTAL/ENVIRONMENT: 
 

PHYSICAL DEMANDS 

 

Activities: Sit 70%; walk stand 30% 

 

Lifting: Some lifting up to 20 lbs. 

 

Vision: Normal 

Mental Demands: Interpret, analyze, organize, prioritize, evaluate, and problem solve. 

 

Environment: Normal office and classroom environment 

 
 

I have reviewed the essential functions; knowledge and skill requirements; and 

physical/mental/environmental demands of this position. By my signature, I am verifying that I am able to 

fulfill all essential functions, requirements and demands of the position as stated with or without 

reasonable accommodations. 

 

X    

Signature  Date 



 

 

 


